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2 WordSmith Tools

1 WordSmith Tools

Oxford
WordSmith

Tools 4.0

Oxford WordSmith Tools is an integrated suite of programs for looking at how words behave in
texts. You will be able to use tools to find out how words are used in your own texts, or those of
others.

The WordList tool lets you see a list of all the words or word-clusters in a text, set out in
alphabetical or frequency order. The concordancer, Concord, gives you a chance to see any
word or phrase in context -- so that you can see what sort of company it keeps. With KeyWords
you can find the key words in a text.

The tools are used by Oxford University Press for their own lexicographic work in preparing
dictionaries, by language teachers and students, and by researchers investigating language
patterns in lots of different languages in many countries world-wide.

Getting Help

Online step-by-step screenshots showing what WordSmith does.

Most of the menus and dialogue boxes have help options. You can often get help just by

pressing F1 or ? or by choosing Help (at the right hand side of most menus). Within a help file
(like this one) you may find it easiest to click the Search button and examine the index offered,
or else just browse through the help screens.

See also: getting started straight away with WordList, Concord, or KeyWords.
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2.2

2.3

Overview

What's new in version 4

Version 4 is a complete new re-write.

New features:

online set-by-step screenshots showing how to make wordlists, concordances etc.
full online version of this help file

virtually unlimited concordances and word lists

localisation

improved word list cluster handling

variable size Concord clusters

Concord shows where in the sentence, paragraph, heading, and section each occurrence
comes

Unicode handling of text allowing many more languages

make a concordance and play the corresponding sound file

enhanced tag handling

build up your own text corpus from the Internet

enhanced statistical functions for collocation

collocate highlighting in your concordance

advanced lemmatisation through use of own .dll files

use of .zip files

more Utility tools

version checking

add value to your corpus by inserting your own mark-up

more languages in Aligner

Controller

HWandSmith

=daofs

This program controls the Tools. It is the one which shows and alters current defaults, handles
the choosing of text files, and calls up the different Tools.

It will appear at the top left corner of your screen.

You can minimise it, if you feel the screen is getting cluttered.

For a step-by-step view with screenshots, click here to visit the WordSmith website.

Concord
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Concord is a program which makes a concordance using DOS, Text Only, ASCII or ANSI text
files.

To use it you will specify a search word, which Concord will seek in all the text files you have
chosen. It will then present a concordance display, and give you access to information about
collocates of the search word.

Listings can be saved for later use, edited, printed, copied to your word-processor, or saved as
text files.

See also: Concord Help Contents Page, The buttons

2.4  KeyWords

The purpose of this program is to locate and identify key words in a given text. To do so, it
compares the words in the text with a reference set of words usually taken from a large corpus
of text. Any word which is found to be outstanding in its frequency in the text is considered "key".
The key words are presented in order of outstandingness.

The distribution of the key words can be plotted.

Listings can be saved for later use, edited, printed, copied to your word-processor, or saved as
text files.

This program needs access to 2 or more word lists, which must be created first, using the Word
List program.

See also: KeyWords Help Contents Page, The buttons

2.5 WordList

This program generates word lists based on one or more ANSI or ASCII text files. Word lists are
shown both in alphabetical and frequency order. They can be saved for later use, edited, printed,
copied to your word-processor, or saved as text files.

See also: WordList Help Contents Page, The buttons

2.6  Utilities
2.6.1 Choose Languages

A tool for selecting Languages which you want to process.
You will probably only need to do this once, when you first use Oxford WordSmith Tools.

See also: Choose Langquage Tool
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2.6.2 File Utilities

Programs to
e compare two files
cut large files into chunks
find duplicate files
rename multiple files
find "holes" in text files
split large files into their component texts
join up a lot of small text files into merged text files

2.6.3 Minimal Pairs

a program to find typos and minimally-differing pairs of words.

See also : aim, requirements, choosing your files, output, rules and settings, running the program.

2.6.4 Splitter

7

St

Splitter is a utility which splits large files into small ones for text analysis purposes. You can
specify a symbol to represent the end of a text (e.g. </Text>) and Splitter will go through a
large file copying the text; each time it finds the symbol it will start a new text file.

See also: Splitter Help Contents Page

2.6.5 Text Converter

Text Converter is a general-purpose utility which you use for three main tasks: to edit your
texts, to rename text files, to change file attributes, to move files into a new folder if they contain
certain words or phrases.

The main use is to replace strings in text files. It does a "search and replace" much as in
word-processors, but it can do this on lots of text files, one after the other. As it does so, it can
also replace any number of strings, not just one.

It is very useful for going through large numbers of texts and re-formatting them as you prefer,
e.g. taking out unnecessary spaces, ensuring only paragraphs have <Enter> at their ends,
changing accented characters.
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See also: Text Converter Help Contents Page

2.6.6 Version Checker

4.0

A tool to check whether any components of your current version need updating and if so,
download them for you. Accessed via the main Controller menu, File | Web version check.

When you run the program, after pressing Connect, you see something like this:

AMSICharacterT extProfilerR. exe
AMSICharacterT extProfilerP. ico
AMSICharacterT extProfilerP. bat
baze_headings.dat

BMC wWorld cateqgaries. bt

BMHC "World.bag

BHC.tag

choozelanguages. exe

[l

Download Faolder

in description | curment

yourE

WordSmith Tools Update Checker

- filename i

zZip zize

Litilities. zip Character Pro 4.0.0.249
Litilities zip

Litilities. zip

baze_headingz.zip grid heading: 4.0.0.10
readme_ete.zip

readme_etc.zip

readme_etc. zip

Litilities zip Languages C 4.0.0.249

Ciliie e =i

40.0146

4.0.010

400152

bazela.zip

-j by Computer
+- 3% Floppy [5:)
—|-cee SATA_CI[C)
+-|-7) Documents and Settings
+-|7) Program Files
+ Temp
+ %\/INDDWS
+-ga S54Ta_D (D)

R AU LS TR ) Py

|E:'\T emp

12 to download, = 6,049k

~ bazelb.zip
bazelc.zip
bazel. zip
concord. zip
dllz.zip
kepwordz. zip
readme_etc.zip
Litilitiez zip
ViIBWEr Zip

w waordlist zip
wzhel.zip

1265k,
1265k
1265k
2K
BEEK.
SBEK,
SBEK,
1265k

Download

Cloze

=N
[ |
[E5

The various components of WordSmith are listed in the top window and the current version is
compared with your present situation. If they are different, all the files in the relevant zip file will

be starred (*) in the left margin.

By default you will download to wherever WordSmith is already but you're free to choose
somewhere else as in the screenshot where c:\temp has been chosen. Press Download if you

wish to get the updated files.
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WordSmith Tools Update Checker

filename in description | current Wours zip zize -
0K | Text_Corverterexe utilities. zip Test Converte 400,222 400747 1246k
QK |wiewer.exe wiger, zip Yiewer and A 400222 400150 207K
0K |Teacher.exe utilities. zip Ingtructions fo 400222 400746 1246k
0K |updater.exe utilities. zip Regztration b 4.0.0.222 400147 1246k
QK |MinimalPairs. exe utilities. zip Minimal Pairz 400222 400746 1246k
Q0K |kemwords. exe kewyardz. zip Feswfords toc 400222 400148  2BBK
0k |File_Utilities. exe utilities. zip File Utilities to 4.0.0.222 400748 1246k
0K |concord.exe concord. zip Concord tool | 4.0.0.222 400183 287K
0K |corverfa'S1to30ata exe utilities. zip Corverter for 400222 400746 124BK
QK. [AMSICharacterT extProfilerP. exe utilities. zip Character Prc 4.0.0.222 400748 124Gk
0K |choozelanguages exe utilities. zip Languages: C 400222 400152 1246k v
Download Folder v| baseZ.zip
My Computer # ||| v wordlist. zip Connect
. v wshel.zip
+ '_"-;L 3% Floppy (] v readme_etc.zip
|- SATA_CI[C] | dlls.zip
+-{77) Documents and Settings v Litilities. zip
+-{=5) Program Files v wigwer zip
5 Temp v keywords. zip
| concord. zip
+() WINDDWS v| bazelc.zip Iristall
+-fm SATA_D (D) v| bazelb.zip
+ iy DWD-RMW Drive [E:) v baze_headingz.zip
+-g IDE_F [F:) w ||| vl baselazip
|E:'\Temp Close
AEENEEEEREEENEEEEEENEEA NN NN NN RNEN NN RREREENENENEEEENY

After the download, the various .zip files are checked (bottom right window) if downloaded
successfully, and the Install button is now available for use. Install unzips all those which are
checked.

2.6.7 Viewer

A

Viewer & Aligner is a utility which enables you to examine your files in various formats. It is
called on by other Tools whenever you wish to see the source text.

Viewer & Aligner can also be used simply to produce a copy of a text file with numbered
sentences or paragraphs or for aligning two or more versions of a text, showing alternate
paragraphs or sentences of each.

See also: Viewer & Aligner Help Contents Page

2.6.8 Webgetter

© 2004-2007 Mike Scott



Overview 9

A tool to gather text from the Internet.

The point of it...
The idea is to build up your own corpus of texts, by downloading web pages with the help of a
search engine.

See also: A fuller overview, Settings, Display, Limitations
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3 Getting Started
3.1 getting started with Concord

For a step-by-step view with screenshots, visit the WordSmith website.

In the main Oxford WordSmith Tools window (the one with Oxford WordSmith Tools Controller
in its title bar), choose the Tools option, and once that's opened up, you'll see the Concord
button. Click and the Concord tool will start up.

You should now see a dialogue box which lets you choose your texts or change your choice, and
make a new concordance, looking somewhat like this:

File Edit  Wiew Compute Settings  Windows Help

Getting Started...
Texts Search Word |Advanced| Batch |

|h|:|w V|

or get search-words from a file ¥ oK

| El

—

Load |

Examples:
hook
(gets book but not books, hooking ete.)
hook*
(gets book OR hooking OR hooks etc)
hook* a hotel
rgets 'hook a hotel' OR 'hooking a hotel' but not ‘hoaok
a good hotel?

[

(If you only see the window with Concord in its caption, choose File | New (.) and the Getting
Started window will open up.)

If you have never used WordSmith before you will find a text has been selected for you
automatically to help you get started.

v
You will need to specify a Search-Word or phrase and then press OK ( v ).

While Concord is working, you may see a progress indicator like this.
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Ecnncnrd
File Edit Wiew Compute Settings windows Help

Concord

nce and [taly were latterly suffering <w AJCrworze unemployment. <

Here, we have 552 entries so far, and the last one in shows the context for worse, our
search-word.

If you want to alter other settings, press Advanced, but you can probably leave the default

settings as they are.
Concord now searches through your text(s) looking for the search word or Tag.

Don't forget to save the results (press F2 or g) if you want to keep the concordance for another
time.

See also: Concord Help Contents.

3.2  getting started with KeyWords

For a step-by-step view with screenshots, visit the WordSmith website.

In the main Oxford WordSmith Tools window (the one with Oxford WordSmith Tools Controller
in its title bar), choose the Tools option, and once that's opened up, you'll see KeyWords. Click
and KeyWords will open up.

Start @

You see a dialogue box which lets you choose your wordlists. You'll need to choose two word
lists to make a key words list from: one based on a single text (or single corpus), and another
one based on a corpus of texts, enough to make up a good reference corpus for comparison.
You will see two lists of the word list files in your current word-list folder. If there aren't any there,
go back to the WordList tool and make some word lists. Choose one small word list above, and
a reference corpus list below to compare it with. With your texts selected, you're ready to do a
key words analysis. Click on make a keyword list now.

You'll find that KeyWords starts processing your file and a progress window in the main
Controller shows a bar indicating how it's getting on. After KeyWords has finished, it will show
you a list of the key words. The ones at the top are more "key" than those further down.

Don't forget to save the results (press F2) if you want to keep the keyword list for another time.

See also: KeyWords Help Contents, What's it for?
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3.3 getting started with WordList

For a step-by-step view with screenshots, visit the WordSmith website.

| suggest you start by trying the Wordlist program. In the main Oxford WordSmith Tools window
(the one with Oxford WordSmith Tools Controller in its title bar), choose the Tools option, and
once that's opened up, you'll see Wordlist. Click and WordList will open up, on the right hand
side of your screen.

Start '@

You will see a dialogue box which lets you choose your texts or change your choice, and make a
new word list.

If you have never used WordSmith before you will find a text has been selected for you
automatically to help you get started.

There are other settings which can be altered via the menu, but usually you can just go straight
ahead and make a new word list, individually or as a Batch.

You'll find that WordList starts processing your file(s) and a progress window in the main
Controller shows a bar indicating how it's getting on. After WordList has finished making the list,
you will see three windows showing the words from your text file in alphabetical order and in
frequency order, and statistics.

Don't forget to save the results (press F2 or g) if you want to keep the word list for another
time.

See also: WordList Help Contents.
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4 Installation and Updating
4.1  installing WordSmith Tools

You will need under 30 Mb of space on your hard disk for the programs, but during installation you
will need double that. (Anyway Windows won't run well without at least 200Mb spare.)

1. You have received or downloaded one or more .exe files. Put them in a temporary folder, e.g.
c:\temp. It's easiest if this is a clean folder without any other files in it.

2.  Run them. This will expand all the files needed for Oxford WordSmith Tools into the folder
of your choice (c:\wsmith4 by default).

3. Now run c:\wsmith4\wordsmith._exe to get started. You will be asked to "update from
demo". Otherwise WordSmith will go through its paces as a Demonstration Version.

4. If you're short of disk space, you can delete the .exe files in c:\temp.

Updating
To update your demo version, visit http://www.lexically.net/wordsmith/purchasing.htm for details of
suppliers.

Upon receipt of the registration code, run Oxford WordSmith Tools. If you have only just installed
the updater will start up automatically. If not you can run c:\wsmith4\updater .exe.

N Update WordSmith Tools M=

Mame
w  OK
Other Details ¥ Cancel
L ? Hel
Registration: | - e

[ Foruse on nebwork?

[v Futan imw desktop
[v Associate rdSmith files with program

Everything must correspond exactly to what you were given when you purchased.
Paste in your Name as specified in your purchase email or screen and (if there are any in the
registration) Other Details, and paste in the code.

This name appears in the main window and whenever you access the About menu option (F9).
Your software will then be fully enabled, and the Update from Demo menu option will disappear.
(The updater . exe program will still be there in your \wsmith4 folder, and can be used if you

ever need to re-register.)

For Use on Network: check this if you are installing on a network drive and plan for users to
access it from other PCs connected to the network. This can only be done if your licence permits it
(not a single user licence).

Put an Icon on Desktop: check this if you want an icon for WordSmith on your desktop so you
can access it easily.

Associate WordSmith files with Program: check this if you want your PC to know how to open
files created with Oxford WordSmith Tools. (A - cnc file is to be opened using Concord, a . Ist
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4.2

file with WordList, etc.) You may need Administrator rights to do this.

If you make a mistake and your registration fails, you can try again. If your registration succeeds
but you decide to change the "any other details", run updater.exe, which you'll find in your
\wsmith4 folder.

You can get a more recent version at the WordSmith home page.

To un-install, just delete all the files in your \wsmi th4 folder.

See also: Setting default options, Contact Addresses, File types.

network defaults

If you have bought a site licence, it's much easier to install one copy of WordSmith on a server
which is accessible by all your users. Naturally, you won't want them to save any results or alter
the original copy of WordSmith in that main location. So, take a look at wordsmith.ini:init
you will see a section which allows you to specify exactly where each user should save their
preferences.

The following terms are used
prohibited drives

limited folder
instructions folder
network-read/write folder

and an example would be
[NETWORK]
network-read/write folder=m:\wsmith4
(drive M: is to be used when running on the network as it's one any user can write to.)
prohibited drives=xyz
(X:Y:and Z: are drives you don't want your users to look in when choosing texts.)
limited folder=v:\texts
(VA\TEXTS -- and any sub-directories of it -- is where users will by default choose their corpus
on your network; though they may of course look elsewhere in any other drives they control.)
instructions folder=L:\English\WSmith instructions
(when you run the software in a teaching session, you will put the instructions in that folder.)

When a new user starts using WordSmith for the very first time, WordSmith will notice
that it is running on a network-version and read the "network-read/write folder"
information above. It will then try to automatically create the folder you have specified
above (in theory you shouldn't need to do it yourself) and copy the various . ini and
other settings files over from the folder on your server where the WordSmith program is,
to that folder. Your life as a network installer will be a lot easier if the drive and folder you
specify is truly one your users can write to!

See also: Class Instructions
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4.3  version checking

WordSmith comes with a file called wordsmith_version_check.exe which enables you to
check whether your version is current and if not to download the necessary upgrades and
patches. In order to install these, WordSmith itself will need to close down.

See also: version information, version updating.
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5 Controller

51 accents

This window shows the accented characters available for your currently-selected language.

hair ] Frogress ] Media Characters lF‘reviDus list= ]
Unicode rangs; () alphabetical () numerical .
|Arahin: Presentation Forms-4 FBS0-FOFF j ‘)
; : — o : . - < |
3 3 s < i H Pl &
3 3 i o i i 4 4
§ ] = - - =
= = [Py [y < = g F
= = a b b] 3 b] b]
3 3 3 q 3 3 o5 o5
g I3 A i g g £ i
g g & & 3 ¥ o o
5 & 3 3 4 i P -
] + ES d Y F o — o

and below, the official name of the character selected.

ARABIC LETTER JEH FiAL FORM (FBSEN Arial) i

See also: Copying a character into Concord

5.2 add notes

This allows you to jot down some notes to save with your data.

For example, if you have done a concordance and sorted it carefully using your own
user-defined categories, you will probably want to list these and save the information for later
use.

If you need access to these notes outside Oxford WordSmith Tools, select the text using Shift
and the cursor arrows or the mouse, then copy it to the clipboard using Ctrl-Ins and paste into a
word processor such as notepad.

5.3 adjust settings

The main Adjust Settings window in the Controller. To get there, choose Settings | Adjust
Settings... in the main Controller window.
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5.4

Enables you to choose and save settings concerning:

font
colours
folders

tags

general settings
match-lists

stop lists

lemma lists

text and language settings
Concord Settings
KeyWords settings
WordList settings
advanced user specific settings
index file settings

advanced settings

Customising menus

You can re-assign new shortcuts (such as Alt+F3, Ctrl+0O) to the menu items which are used in

the various Tools.

And all grids of data have a "popup menu" which appears when you click the right button of your

mouse.

To customise this, in the main WordSmith Controller program, choose Adjust Settings |

Advanced | Menus.
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General Folders Colours Languages | Tags

Concard keyords WordList Index |Ad\fanced
Customised menus

P Mew A piopugp menus and toolkars

Za Open... Action Shoarteut
B Revert to Index C

I?‘MEI’QE‘ with ... ? Context HE|FI D Save
2= Cloze Clrl+y Copy
E Save Cirl+F2
txt Plain Text [[] Leyout
& *ML Text [, Print Preview
¢ Excel spreadshest
B Prirt...
Page Setup
[, Print Preview
F Find Files...
Campare 2 wordlists
tut Compare with a 1= file..
Play media file... Chrl+hd

v [8]31

Exit

Cause a Crash
1 Undo
Shortcuts

Ctrl+hid

Menus | User DLL | Logding ] Zipping ] Cithet J

You will see a list of menu options at the left, and can add to (or remove from) the list on the
right by selecting one on the left and pressing the buttons in the middle, or by dragging it to the
right. To re-order the choices, press the up or down arrow. In the screenshot I've added
"Concordance" as | usually want to generate concordances from word-lists and key word lists.

Whatever is in your popup menu will also appear in the Toolbar.

Below, you see a list of Shortcuts, with Ctrl+M selected. To change a shortcut, first select the
item you want to be affected (Play Media file is selected in the Customised menus list) and then
double-click the shortcut, such as Ctrl+Q. Or drag the shortcut up to the Customised menu list.

To save the choices permanently, see Saving Defaults.

Logging
Logging is useful if you are getting strange results and wish to see details of how they were
obtained. If this is enabled, WordSmith will save some idea of how your results are progressing
in the log-file, which you see in the Adjust Settings | Advanced | Logging tab of the Controller.
Here you can optionally switch on or off logging and choose an appropriate file-name. If you
switch it on at any time you will get a chance to clear the previous log-file.
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[C]: allozating rmemaony ; AllocationDone ~
[C): pre-processing ; DodliPreFrocessing

[C]: cutting header : DoAllPreProceszing

[C]: text zegments : DodllPreProceszing

[C]: marking unwanted tags : DodlPreProcessing
[C): taq file : DadlPreProcessing

[C]: text zegments : DodllPreProceszing

[C]: zeeking

"BECAIISE"

"becayse"

"Becauze"

and file beginz "'

prest declz="CHO00 HMNOO QMO00 SMOOD0' Fbodyt

[C) 1] "becauze <w ATOxa <w AJDxlight <w AJ0: coloured <w N at chunk 000000+00735C=007
[C): [£] "becauze <w PHP:they <w WBB>are <w AlDropaquesc PUN" at chunk 000000+007450
[C): [3] "becausze <w ExXOxthere <w WBB>are <w A0 now <w AJ0:" at chunk 000000+007880=
[C]: [4) "becausze <w IS <w WYM-A100 applied <w PRF:with <" at chunk 000000+008245=003
[C): (5] "Because <w PHP:they <w YWB>contain <w MMHT>water<c "' at chunk 000000+004836=0
[C]: [B] "because <w AT Oxthe <w NMN1:colour <w VBE iz <w PRP:" at chunk 000000+00B3E3=0
[C]: [7] "because <w PHP it <w WBD>was <w WYMxinvented <w PR at chunk 000000+00BE 34=
[C): [8] "becausze <w PHP:they <w WWBxcontain <w AJ0xzpecial ' at chunk 0000004000 6C2=00
[C]: [9) "because <w AT Oxthe <w HNT>builder <w WDZs does<w #2" at chunk 000000+011C43=
[C): 0] "because of <w AT Oxthe <w AJ0Fzoft <w MM =war <w MR at chunk 000000+020088=
[C) 11] "becausze of <wATOxthe <w AJ0xflexible <w MNMT>natur at chunk 000000+025608 =025
[C]: [12] "becauze of <w ATDxthe <w AJ0xhuge <w HH1>range <w " at chunk 000000+02EF07= w

»

Here we see the current log, of a concordance process. The search was for BECAUSE,
Because and because (a case insensitive search). After some pre-processing of the text file,
you can see a record of each of the hits found, its context, and where exactly in the text file it
was found. (C) means it was generated by Concord.

See also: emailed error reports.

User .dll

If you have a DLL which you want to use to intercept WordSmith's results, you can choose it
here. The one this user is choosing, WordSmithCustomDLL .d1 1, is supplied with your
installation and can be used when you wish. If "Filter in Concord" is checked, this .dll will append
all concordance lines found in plain text to a file called
Concord_user_dll_concordance_lines.txt inyour \wsmith4 folder, if there is space
on the hard disk.
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WordSmith Tools Settings =

Text & Languages Falders Colaurs General Tags & Mark-up

Lernma, Match, Stop Lists | Concord | Keywiords | WordList | Index | Advanced

Lser dll filename

|C:1Prngram Fileg\BorlandiDelphiMOutputdordSmithd CustomDL @| []Save
iiter in Concard [CIFilter inwwardList  []Filter in KewwWards
Logging

|C:1Prngram Files\BorlandiDelphi @| [] Activated

Temp falder when Zipping ete.

|C:1Dncuments and Settings\Wike ScottiLocal SettingsiTemp @|

&

Customised right-click menus

MHotepad

P Mew.. P Action Shortcut
(= Open.. ?
B Revert to Index [Layout G+l
5 Merge with
‘:Clnge Copy Ctrl+C -

Print PrevieCtrl+P -
I save
bt Plain Text
i ML Text w

See also : menu and button options.

55 batch folders

The operating system gets unhappy if there are too many files in a folder. So WordSmith batch
processing creates a numbered sub-folder . . .\O which receives the first 500 or so files; if you
have chosen to work with more, it then makes another folder . ..\1 for another 500 or so, until all
your lists have been made.

5.6  batch processing

The point of it...
Batch processing is used when you want to make separate lists, but you don't want the trouble
of doing it one by one, manually selecting each text file, making the word list or concordance,
saving it, and so on.
If you have selected more than one text file you can ask WordList, Concord and KeyWords to
process as a batch.
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WordSmith Tools

Batch Processing [®
folder: | Fwezmithwardlisth32406_03_25 16_41 E
[v zip them [ keep both _zip & resulks

Ok

wordlizt zipfile(z]
e one file with all individul%:esults init
i one file per folder, individual results

" one file per folder with one amalgamated result in it

0in batzh

Folder where they end up
The name suggested is today's date. Edit it if you like. Whatever you choose will get created
when the batch process starts.
The results will be stored in folders stemming from the folder name. That is, if you start making
word lists in
c:\wsmith\wordlist\05_07_19_12 00, they will end up like this:
c:\wsmith\wordlist\05 07 19 12 O0O\O\fredl.lIst
c:\wsmith\wordlist\05 07 _19 12 O00\O\jim2.Ist

c:\wsmith\wordlist\05 07 19 12 00\O\mary512.Ist

then

c:\wsmith\wordlist\05 07 _19 12 00\1\joanna513.Ist

etc.

Filenames will be the source text filename with the standard extension (. Ist, .cnc, .kws).

Zip them
If checked, the results are physically stored in a standard . zip file. You can extract them using
your standard zipping tool such as Winzip, or you can let WordSmith do it for you. The files
within are exactly the same as the uncompressed versions but save disk space -- and the disk
system will also be less unhappy than if there are many hundreds of files in the same folder.
If you zip them, you will get
c:\wsmith\wordlist\05 07 _19 12 00O\batch.zip
and all the sub-files will get deleted unless you check "keep both .zip and results".

One file / One file per folder?
The first alternative (default) makes one .zip file with all your individual wordlists in it. Each
wordlist or concordance or keywords list is for one source text.
But what if your text files are structured like this:
- -\BNC
- -\BNC\written
\BNC\written\humanities
- -\BNC\written\medicine
- -\BNC\written\science
- -\BNC\spoken
etc.
The One file per folder, individual zipfiles makes a separate .zip of each separate folderful of
textfiles (eg. one for humanities, another for medicine, etc.), with one list for each source text.
The One file per folder, amalgamated zipfiles makes a separate .zip of each folderful, but

sl
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makes one wordlist or concordance from that whole folderful of texts.

Batch Processing and Excel
These options may also offer a chance for data to be copied automatically to an Excel file.

Faster (Minimal) Processing

Batch Processing [®
folder: |FAwsmithtkeywordsh 32406 03 25 16_44 E
[v zip them [ keep both _zip & resulks

[ faster [minimal] processing
]
i zipfile(s]
e one file with all indi%ual results in it

i one file per folder, individual results

~

0in batzh

This checkbox is only enabled if you are about to start a process where more than one kind of
result can be computed simultaneously. For example, if you are computing a concordance, by
default collocates, patterns and dispersion plots will be computed when each concordance is
done. In KeyWords, likewise, there will be dispersion plots, link calculations etc. which will be
computed as the KWSs are calculated.

If checked, only the minimal computation will be done (KWs in KeyWords processing,
concordance in Concord). This will be faster, and you can always get the plots computed later as
long as the source texts don't get moved or deleted.

Example: you're making word lists and have chosen 1,200 text files which are from a magazine
called "The Elephant".

You specify

C:\WSMITH\WORDL IST\ELEPHANT as your folder name.

If you already have a folder called C:\WSMITH\WORDL IST\ELEPHANT, you will be asked for
permission to erase it and all sub-folders of it!

After you press OK,

1,200 new word-lists are created, called trunk.LST, tail.LST .. digestive system.LST.
They are all in numbered sub-folders of a folder called

C:\WSMITH\WORDL IST\ELEPHANT.

If you did not check "zip them into 1 .zip file", you will find them under

C:\WSMITH\WORDL I ST\ELEPHANT\O.

If you did check "zip them into 1 .zip file", there is now a C:\WSMITH\WORDLIST\ELEPHANT.ZIP
file which contains all your results. (The 1,200 .LST files created will have been erased but the
.ZIP file contains all your lists.)

The advantage of a .zip file is that it takes up much less disk space and is easy to email to
others. WordSmith can access the results from within a _zip file, letting you choose which word
list, concordance etc. you want to see.
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WordSmith Tools

5.7

5.8

Getting at the results in WordSmith
Choose File | Open as usual, then change the file-type to "Batch file *.zip". When you choose a
.zip file, you will see a window listing its contents. Double-click on any one to open it.

Note: of course Concord will only succeed in opening a concordance and KeyWords a key word
list file. If you choose a .zip file which contains something else, it will give an error message.

choose favourite texts

save favourites E
Used to save your current selection of texts. Useful if it's complex, e.g. involving several different
folders.
Saves a list of text files whose status is either unknown or known to meet your requirements
when selecting files by their contents, ignoring any which do not.

get favourites &
Used to read a previously-saved selection from disk.

By default the filename will be the name of the tool you're choosing texts for plus
recent_chosen_text_ files.dat, in your main WordSmith folder.

You may use a plain text file for loading (&) a set of choices you have edited using Notepad, but
note that each file needed must be fully specified: wildcards are not used and a full drive:\folder
path is needed.

See also: Choosing Texts

choose language

You will probably only need to do this once, when you first use Oxford WordSmith Tools.

Choose the language for the text you're analysing in the Controller under Adjust Settings | Text &
Languages. The language and character set must be compatible, e.g. English is compatible with
Windows Western (1252), DOS Multilingual (850).

Oxford WordSmith Tools handles a good range of languages, ranging from Albanian to
Ukrainian. Chinese, Japanese, Arabic etc. are handled in Unicode. You can view wordlists,
concordances, etc. in different languages at the same time.

The point of it...
Languages vary considerably in their preferences regarding sorting order. Spanish, for example,
uses this order: A,B,C,CH,D,E,F,G,H,l,J,K,L,LL,M,N,N,O0,P,Q,R,S,T,U,V,W,X,Y,Z. And accented
characters are by default treated as equivalent to their unaccented counterparts in some
languages (so, in French we get donne, donné, données, donner, donnez, etc.) butin other
languages accented characters are not considered to be related to the unaccented form in this
way (in Czechwe getcesta .. cas .. hre .. chodnik..)

Sorting is handled using Microsoft routines. If you process texts in a language which Microsoft
haven't got right, you should still see wordlists in a consistent order.
Note that case-sensitive means that Mother will come after mother (not before apple or after

zebra).
It is important to understand that a comparison of two wordlists (e.g. in KeyWords) relies on sort

© 2004-2007 Mike Scott



Controller 27

order to get satisfactory results -- you will get strange results in this if you are comparing 2
wordlists which have been declared to be in different languages.

How Languages are chosen
Run the Languages Chooser Utility in the main Controller Tools menu.

See also: Choosing Accents & Symbols, Accented characters, Processing text in Chinese etc.

59 choose texts

Type of text files

In WordSmith you need plain text files, such as you get if you save a Word .doc as Plain Text (
.txt). Any Word . doc files will look crossed out. Don't choose . pdfs, they have a very special
format.

ﬁ [+ zub-fole
=l|I

O MwritingsCorpus Linguizhics j

Files awvailable | Files select... |
Marme | Size & Falder | #

"f: corpus and reduplic... 1,096KE

= Corpus Linguistic te... 126Kb

2] carpus linguistics ki... a04kh 1

] COURSE 2000 Do ek —

oo roodiliborg
ot Mok s

=X courtroom testimarny... 138Kk

U ket sameatar pap— 2Tk
| ENGL-308 ReadigL— 2kl
X Faloutsos on structu...  1,314Kh

= Genres Registerls Te... 2330 ¥ Falil
4 ¥ o

(£

| W

B4 tewtz |3 folder(z] |0 highlighted

How to get here

This function is accessed from the File menu in the Controller and the Settings menu or New
menu item (®) in the various Tools.
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WordSmith Tools

Choose Texts X
Y By, e B EE 0 [9 v subfolders [ zip files . g 7 Vv

DAt BNC woridvwirtterwd w | [+ ~fered < Ble | 4B =]
Filez available | Files selected |
Mame | Size Folder | Filerarne | Size| Wu:uru:ls| Inicode |
[Z] a4 tat SE5kE dtest..  ald.bat a78.5... R
0 s 0 | R C—
] 07t S | et i 5515 7
[£] A0T gt 577k ditest.. a18tat E233... 77 7
[Z] a15txt 511Kk dhbext..  alatut B22E.. L
2] a4t B0k (Bl A—
[Z] 1Bt 702k
[£] aee B4k '
[Z] aeBtat Tk
[Z] A80 txt TO7HE
[Z] A6 txt 38k
[Z] 25U 4t 304Kk
[Z] 2Em B0
[Z] ADH bt S55Hh F »
[Z] anH et 500Kk
E] ANT SE3kh [F you wizh you can write notes here on pour text file collection, .
[Z] APS tt B12Kh ¥ then zave your choices [red Save button] az "favourites" for
< > subsequent sezsions. w

a7 texts |0 folderz] |7 highlighted | 747 d:Atestsbncworldwritten'sw ac humanities artzhalb.bat

The two main areas at left and right are
o files to choose from (at left)
o files already selected (at right)

The big blue arrow is where you press to move any you have selected at the left to your “files
selected" at the right. Or just drag them from the left to the right.

The list on the right shows full file details (name, date, size, number of words (above shown with
?? as WordSmith doesn't yet know, though it will after you have concordanced or made a word
list) and whether the text is in Unicode (? for the same reason). To the right of Unicode is a
column stating whether each text file meets your requirements.

The buttons at the top left let you see the files available as icons, as a list, or with full details (the
default) instead.

If you have never used WordSmith before (more precisely if you have not yet saved any
concordances, word lists etc.) you will find that a chapter from Charles Dickens' Tale of 2 Cities
has been selected for you. To stop this happening, make sure that you do save at least one
word list or concordance! See also -- previous lists.

File Types
The default file specification is *.* (i.e. any file) but this can be altered in the window above the
big blue arrow or set permanently in wordsmith.ini.

Tool

In the screenshot above you can see "Concord" -- we are choosing texts for Concord. There are
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alternatives available (WordList, KeyWords etc.).

Sorting
By clicking on Name, Size, Type, Words, Unicode or Modified you can re-sort the listing. The red

and yellow button (r-ﬁg:) re-orders the files (on both sides) in random order.

Select All -
Selects all the files in the current folder.

Drives and Folders
Double-click on a folder to enter it. You can re-visit a folder if its name is in the folder window

history list, and easily go back with the standard Windows "back" button . Or click on the \:
button to choose a new drive or folder.

Sub-Folders
If checked, when you select a whole driveful or a whole folderful of texts at the left, you will
select it plus any files in any sub-folders of that drive or folder.

view &,
Allows you to browse within the currently selected file so as to check whether to include it. Any
accented characters (e.g. &, €) or currency symbols such as £, ¥, ¢, and tags will appear
according to current Text Characteristics settings. You can change these while viewing the
file.

View in Notepad
Lets you see the text contents in the standard Windows simple word-processor for text files,
Notepad.

Get from Internet .
Allows you to access WebGetter so as to download text from the Internet.

Zip files
If you double-click on a zip file you can enter that as if it were a folder and see the contents. You
can view these too.

Favourites

Two buttons on the right (Q and ) allow you to save or get a previous file selection, saving
you the trouble of making and remembering a complex set of choices.

Test for Unicode A
This button tests any files selected. In the screenshot above, no tests have been done so the
display shows ? for each file. If the text file is in Unicode, the display shows U, if plain ASCII or
Ansi text, if it's a Word .doc file, D.

Clear =
As its name suggests, this allows you to change your mind and start afresh. If any selected
filenames are highlighted, only these will be cleared.

oK ¥
This puts the current file selection into store. All files of the type you've specified in any
sub-folders will also get selected if the "Sub-folders too" checkbox is checked.
You can check on which ones have been selected under All Current Settings.

See also : Step-by-step online example, Finding source texts.
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5.10 choosing files from standard dialogue box

The dialogue box here is very similar to the one used for choosing text files; it also allows you
to choose from a zip file.

You can use Viewer & Aligner to examine a file: this makes no sense in the case of a word list,
key word list, or concordance, but may be useful if you need to examine a related text file, e.g. a
readme.txt in the same zip file as your concordance or word lists.

To choose more than one file, hold the Control key down as you click with your mouse, to select
as many separate files as you want. Or hold down the Shift key to select a whole range of them.

5.11 class or session instructions

When WordSmith is run in a training session, you may want to make certain instructions
available to your trainees.

To do this, all you need to do is ensure there is a file called teacher . rtf in your main
\wsmi th4 folder where the WordSmith programs are or in the "instructions folder" explained
under Network Defaults. If one is found, it will be shown automatically when WordSmith starts
up. To stop it being shown, just rename it! You edit the file using any Rich Text Format word
processor, such as MS Word™, saving as an . rtf file.

See also: Network defaults

5.12 colours

Found in main Settings menu in all Tools and Adjust Settings in the Controller. Enables you to
choose your default colours for all the Tools. Available colours can be set for

plain text this is the default colour
highlighted text as above when selected
tags mark-up

search word
main sort word

second sort word
context word
deleted words
not numbered line
search word
highlighted

main sort word
highlighted
second sort word
highlighted
context word
highlighted

most frequent
collocate

viewing texts

concordance search word; words in (key) word lists
indicates first sort preference; used for % data in (key) word
lists

indicates first tie-breaker sort colour

context word

any line of deleted data

any line which has not been user-sorted

concordance search word when selected

first sort when selected

first tie-breaker sort when selected

context word when selected

most frequent collocate or detailed consistency word, p value

in keywords
in the text viewer
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YWordSmith Tools Settings

Text & Languages

Lemma, Match, Stop Lists

Zaolours

kewords
Folders | Colours | General

WordList

[ndesx
Concard

Advanced

Tags & Mark-up

normal text

highlight [z word
tags

search word
rmain sort word
second sortward
context ward

S winrds words

s words words

Tool main windows

g

{¥) Foreground
O Background |4

Ruler & Plot

® left
(" right

[ %

31

¥ Cancel

[(gave

£

Motepad

colours to choose fram -- just click to choose

To alter colours, first click on the wording you wish to change (you'll see a difference in the left
margin: here highlight has been chosen), then click on a colour in the colour box (where the

cursor is in the screenshot). The radio buttons below the colours determine whether you're
changing foreground or background colours. You can press the Reset button if you want to

revert to standard defaults.
The same colours, or equivalent shades of grey, will appear in printouts, or you can set the

printer to black and white, in which case any column not using "plain text" colour will appear in
italics (or bold or underlined if you have already set the column to italics).

Ruler and Plot

This opens another dialogue window, in which you can set colours and plot divisions for the

ruler:
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Ruler settings

Mumber of divisions |E S |
Flat colour
Edge colour
Ruler calour
ST E
1 || | 1 1] | III|II !

See also: Jayout for changing the individual colours of each column of data.

5.13 column totals

The point of it...
This function allows you to see a total and basic statistics on each column of data, if the data are
numerical.

How to do it
With a word-list, concordance or key-words list visible, choose the menu item View | Column
Totals to switch column totals on or off.

= shakespeare detailed consistency. st |:||E|rz|
File Edit Wiew Compute Settings  wWindows Help
Word Total| Texts| asl|Set jat ends welll| d cleopatral|s you like il cimbeline| dy of e
Tatal 847 B45| 27 772 24 497 26 801 22877 28,910 =
M ax 26 442 35 707 790 524 854
ki 1 1
Mean 3345 504 0.87 1.05 0.20 1.14
Sd. 4118921 7.7 12.58 12.58 12.23 13.90
2 A 14,209 3?0 1.89 1.28 1.96 1.65
3 ABOUT 396 3% 0 0.03 0.03 0.03 0.03
4 ACT 371 3 0 011 016 0.0z 0.04
5 AFTER 400 3 0 n.ar D.Dé}y 0.07 0.ar
] AGAIN 737 3% 0 011 0.0s 0.07 0.os
7 AGAINIT o681 3B 0 0.08 0.08 0.068 0.068
g AGE 175 3B 0 0.0z 0.01 0.04 0.01
4 ALL 3644 3 0 0.40 0.44 0.40 0.41 v
29| >
statiztics filenames| detailed consistency | notes
1 Type-in

Here we see column totals on a detailed consistency list based on Shakespeare's plays. The list
itself is sorted by the Texts column: the top items are found in all 35 of the plays used for the list.
In the case of Anthony and Cleopatra, A represents 1.28% of the words in that column, that is
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1.28% of the words of the play Anthony and Cleopatra. In the case of ACT this is the highest
percentage in its row (this word is used more in percentage terms in that play than in the others).

5.14 compute new column of data

The point of it...
This function brings up a calculator, where you can choose functions to calculate values which
interest you. For example, a word list routinely provides the frequency of each type, and that
frequency as a percentage of the overall text tokens. You might want to insert a further column
showing the frequency as a percentage of the number of word types, or a column showing the
frequency as a percentage of the number of text files from which the word list was created.

How to do it
Just press Compute | New Column and create your own formula. You'll see standard calculator
buttons with the numbers 0 to 9, decimal point, brackets, 4 basic functions. To the right there's a
list of standard mathematical functions to use (pi, square root etc.): to access these, double-click
on them. Below that you will see access to your own data in the current list, listing any
number-based column-headings. You can drag or double-click them too.

Absolute and Relative
Your own data can be accessed in two ways. A relative access (the default) means that as in a
spreadsheet you want the new column to access data from another column but in the same row.
Absolute access means accessing a fixed column and row.

Examples

Rel(2) + 5 for each row in your data, the new column will contain the data from column 2 of
the same row, divide it by 5, and put the result in your new column.

RelC(2) for each row in your data, the new column will contain the data from column 2 of

the same row, add it to a running total, and put the result in your new column.

Rel(3) + (Rel(2) +5) for each row in your data, the new column will contain the data from
column 2 of the same row, divide it by 5, add it to the data from column 3 of the same
row, and put the result in your new column.

Abs(2;1) +5 for each row in your data, the new column will contain the data from column 2 of
row 1, divide it by 5, and put the result in your new column. This example is just to
illustrate; it would be silly as it would give the exact same result in every row.

Rel(2) + Abs(2;1) x 100 for each row in your data, the new column will contain the data
from column 2 of the same row, divide it by column 2 of row 1 and multiply it by 100,
putting the result in your new column. This would give column 3 as a percentage of the
top result in column 2. For the first row it'd give 100%, but as the frequencies declined
so would their percentage of the most frequent item.

You can format (or even delete) any variables computed in this way: see layout.

See also: count data frequencies, column totals

5.15 copy your results

The quickest and easiest method of copying your data e.g. into your word processor is to select
with the cursor arrows and then press Ctrl+Ins or Ctrl+C. This puts it into the clipboard.

If you choose File | Save As you get various choices:
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saving as a text file or XML or spreadsheet
save as data (not the same as saving as text: this is saving so you can access your data again
another day)

See also: saving, printing, clipboard

5.16 count data frequencies

You may want to know how many of your concordance lines contain "happi™>" or how many
items in a word-list end in *ly. To do this, choose Summary Statistics in the Compute menu.

An Example
You have a concordance already computed. Select anywhere in the concordance lines and
choose Compute : Summary Statistics. Type happi* and love in the searches window.

Search Statistics
Concordance
searches results ? Help
happi®
love Load

"‘é Count

zearch colurmn

| Concordance L |

curmulative colurmn
[] activated

| vl

Press Count -- you should see something like this:
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Search Statistics
Concordance _
searches rezults ? Help
happi® 15 O

love 422 Load

zearch colurmn

Concordance w

curmulative colurmn
[] activated

The procedure has processed all your concordance lines and found out that 15 contain happi*
and 422 contain the whole word love (not loved, loves).

Search Column
This combobox lets you choose which column of data to count in.

Cumulative Column
A cumulative count adds up scores on another column of data apart from the one you are
processing for your search. The columns in this combobox are of the numerical data only. Select
one and ensure activated is ticked.

In this example, a word-list was computed and a search was made of words beginning with W or
T. There are 208 of those beginning with W. In brackets you can see 1715 -- this means that the
cumulative count of words beginning with W in terms of their frequency (Freqg.column) is 1715, in
other words an average frequency of about 8 (1715 / 208). But for the words beginning in T,
although the absolute number is similar (239), the average cumulative frequency is about 15.
That is because there are lots of high-frequency words beginning in T in English.
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Search Statistics |
wfiord -
searches rezults ? Help
e 208 1715]

t 239 (3705) Load

zearch column

Wword W
cumulative colurmmn
activated
Freq. L
Load
This allows you to load into the searches window any plain text file which you have prepared
previously.

See also: compute new column of data.

5.17 custom processing

This feature -- which, like API, is not for those without a tame programmer to help -- is found
under Adjust Settings | Advanced.

The point of it...
| cannot know which criteria you have in processing your texts, other than the criteria already set

up (the choice of texts, of search-word, etc.) You might need to do some specialised checks or
alteration of data before it enters the WordSmith formats. For example, you might need to
lemmatise a word according to the special requirements of your language.

This function makes that possible. If for example you have chosen to filter concordances, as
Concord processes your text files, every time it finds a match for your search-word, it will call
your .dl1 file. It'll tell your own _d Il what it has found, and give it a chance to alter the result or

tell Concord to ignore this one.

How to do it...
Choose your .dl11 file (it can have any filename you've chosen for it) and check one or more of
the options in the Advanced page. You will need to call standard functions and need to know
their names and formats. It is up to you to write your own .dll program which can do the job you
want. This can be written in any programming language (C++, Java, Pascal, etc.).

An example for lemmatising a word in WordList
The following DLL is supplied with your installation, compiled & ready to run.

Your .dll needs to contain a function with the following specifications

function WordlistChangeWord(
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original : pointer;
language_identifier : DWORD;
is_Unicode : WordBool) : pointer; stdcall;

The language_identifier is a number corresponding to the language you're working with. See List of Locale ID (L(

So the "original” (sent by WordSmith) can be a PCHAR (7 or 8-bit) or a PWIDECHAR (16-bit
Unicode) and the result which your .dll supplies can point to

a) nil (if you simply do not want the original word in your list)
b) the same PCHAR/PWIDECHAR if it is not to be changed at all
c) a replacement form

Here's an example where the source text was

Today is Easter Day.

B3 WordList

File Edit View Compute Settings  Help
N YWord Freq.| %£| Texts| %5|en1n
1 1 25.00 1 100.00
2 DAY 1 25.00 1 100.00
3 = 1 25.00 1 100.00
4 TODAY 1 25.00 1 100.00

£ >

ﬁequency. alphabetical | statistics || filenames || notes

4 Tvpe-in

The source code for the .dll in Delphi is this

library WordSmith4CustomDLL;

uses
Windows, SysUtils;

This example uses a very straightforward Windows routine for comparing
strings, CompareStringA and CompareStringW which are in a Windows
-dll.

The function does a case-insensitive comparison because
NORM_IGNORECASE (=1) is used. If it was replaced by 0, the comparison
would be case-sensitive.

In this example, EASTER gets changed to CHRISTMAS.
}

function WordlistChangeWord(

original : pointer;

language_identifier : DWORD;

is_Unicode : WordBool) : pointer; stdcall;
begin
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Result := original;
if is_Unicode then begin
if CompareStringW(
language_identifier,
NORM_IGNORECASE,
PWideChar(original), -1,
PWideChar(widestring("EASTER")), -1) - 2 =0
then
Result :-= pwidechar(widestring("CHRISTMAS"));
end else begin
if CompareStringA(
language_identifier,
NORM_ IGNORECASE,
PChar(original), -1,
PChar("EASTER"), -1) - 2 =0
then
Result := pchar("CHRISTMAS®);
end;
end;

function ConcordChangeWord(
original : pointer;
language_identifier : DWORD;
is_Unicode : WordBool) : pointer; stdcall;
begin
Result :=
WordlistChangeWord(original, language_identifier,is_unicode);
end;

function KeyWordsChangeWord(
original : pointer;
language_identifier : DWORD;
is_Unicode : WordBool) : pointer; stdcall;
begin
Result :=
WordlistChangeWord(original, language_identifier,is_unicode);
end;

function HandleConcordancelLine

(source_line : pointer;

hit_position,

hit_length : word;

byte position_in_file,

language_id : DWORD;

is _Unicode : WordBool;

filename : pchar) : pointer; stdcall;

function extrasA : string;
begin
Result := #9+pchar(filename)+
#9+ IntToStr(byte_position_in_Ffile)+
#9+ IntToStr(hit_position)+
#9+ IntToStr(hit_length);
end;

function extrasW : widestring;
begin

Result := extrasA;
end;

© 2004-2007 Mike Scott



Controller 39

var T - TextFile;

output_file : string;
begin
Result := source_ line;
output_file := ChangeFileExt(ParamStr(0), ")+
" user_dll_concordance_lines.txt";
if (not IsPathDelimiter(ExpandUNCFileName(ParamStr(0)),1)) and
(DiskFree(Ord(UpCase(output_file[1]))-64) > 1024*2000) then
try
if FileExists(output_file) then begin
AssignFile(f,output_file);
Append(f);
end else begin
AssignFile(f,output_file);
Rewrite(T);
end;
if Is_Unicode then
Writeln(Ff,pwidechar(source_line)+extrasW)
else
WritelIn(F,pchar(source_line)+extrasA);
Flush(f);
CloseFile(T);
except
end;
end;

exports
ConcordChangeWord,
KeyWordsChangeWord,
WordlistChangeWord,
HandleConcordanceLine;

begin
end.

See also : API, custom settings

5.18 custom settings

Custom Tagsets
In the main Settings | Tags window, you will see this, but you won't find "Shakespeare" as one of
the options.

The point of it...
Cuztom zettings

o — (ea ] |

The point of this choice is to change a whole series of settings according to the type of corpus you
wish to process.

When you change the setting above, any valid data as explained below will get loaded into your
defaults.

How to do it
1. Create a plain text file called "custom_tag_settings.txt" and save itin your \wsmith4
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folder. The format is like this:

e Each entry starts <n> and ands </n>, where n is a number up to 20.

¢ An entry must contain a label and may contain any of the other markers specified below:

<label> </label>

<default> </default> (this can be used for one entry only and will determine which

label is selected)
<entity_file> </entity_ file>
<tag_file> </tag_file>
<tags_exclude_file> </tags_exclude_file>
<ignore_string> </ignore_string>
<header_string> </header_string>
<sentence_begin> </sentence_begin>
<sentence_end> </sentence_end>
<paragraph_begin> </paragraph_begin>
<paragraph_end> </paragraph_end>
<heading_begin> </heading_begin>
<heading_end> </heading_end>
<section_begin> </section_begin>
<section_end> </section_end>
o All of these will have leading and trailing spaces removed.
e Use auto for automatic processing eg. of sentence ends.

Example

| wanted a choice of Shakespeare to determine which tags were chosen and how sentences,

paragraphs etc. would be recognised in my Shakespeare corpus.
Here is how | made "Shakespeare":

<1>

<label> Shakespeare </label>

<entity_ file> sgmltrns.tag</entity file>
<tag_file> Shakespeare.tag</tag_file>

<tags_exclude_file> Shakespeare exclusion tags.tag</tags_exclude_file>

<ignore_string> <*> </ighore_string>
<header_string> </Header></header_string>
<sentence_begin> </sentence_begin>
<sentence_end>auto</sentence_end>
<paragraph_begin> </paragraph_begin>
<paragraph_end> </paragraph_end>
<heading_begin> </heading_begin>
<heading_end> </heading_end>
<section_begin> </section_begin>
<section_end> </section_end>

</1>

There were <2>...</2>, <3> ... </3> etc. but they aren't supplied here.

There was no point in trying to recognise paragraph breaks in Shakespeare plays, but | did want

an idea of sentences, to be recognised simply by full stops etc.

See also : Tags as text selectors
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5.19 editing a list of data

With a word list on screen, you might see something like this.

File Edit  Views Compute Settings  Help
M Word|  Freg. | '3'-’:.| Texts| % |emmas||Set| #
4 B B 1.25
5 FLYLY.N 5 4 0.83
B AAC 1 1 0.21
7 ALCHER 1 1 0.21
a AACLUTE 1 1 0.
=) _ ALH i 3 0.63 W
frequenc_l,l| alphabetical | statistics | filenames | notes
72,028  Tvpe-in | A4

In the status bar at the bottom,
72,028  Tvpe-in | A4

the number in the first cell is the number of words in the current word list and AA in the third cell

is the word selected.
At the moment, when the user types anything, WordList will try to find what is typed in the list.

If you right-click the second cell you will see

Find
Set

and can change the options for this list to Set (to classify your words, eg. as adjectives v. nouns)
or Edit, to alter them. Note that some of the data is calculated using other data and therefore
cannot be edited. For example, frequency percentage data is based on a word's frequency and
the total number of running words. You can edit the word frequency but not the word frequency
percentage.

Choose Edit.

Now, in the column which you want to edit, press any letter.

This will show the toolbar (if it wasn't visible before) so you can alter the form of the word or its
frequency. If you spell the word so that it matches another existing word in the list, the list will be
altered to reflect your changes.

In this case we want to correct AACUTE, which should be A.
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File Edit  Views Compute Settings  Help
[Q [ ?  |ascute v]
M Wurd| Freq.| %| Text »~
] PLYLY.Y 5 =
B AAC 1
7 AACHEM 1
8 1
g AAH i :v
gm T ) Hl
| frequenc_l,l| alphabetical | statistics | filenames | notes |
72,028 | Edit AACLTE

File Edit  View Compute Settings Help

B O? A v|
M Wnrd| Freq.l %l Text: ™
1 # 52 B21 1.86 417 =
2 A B3 475 224 48[
3 217 2

&) 3

| frequenc_l,l| alphabetical |statistics | filenames | notes |

72,028 | Edi &

Clicking the downward arrow at the right of the edit combobox, you will see that the original word

is there just in case you decide to retain it.

_

After editing you may want to re-sort (*:"), and if you have changed a word such as AAAAAGH to

a pre-existing word such as AAGH, to join the two entries.

See also: joining entries, finding source files.
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5.20 editing column headings

By default, a word-list will have column headings like these:

Wnrd| Freq.| %| Texts| %|Lemmas|5&t|ﬁ
£78611 B04 4050 9390 =
OF 523231 305 4040 9965
AND 27 @84 282 4050 9990

T ne 478l "1 =0 ANAQ oo 2o

= ||| —= =

|€

If you choose View | Layout, you get to see the various headings:

[+

niord,
Freghs
%
Tewts
%

Lemmas
Set

and if you double-click any of these you may edit it to change the column header as in this
(absurd) example:

ﬂ bne_world new. Ist
File Edit View Compute Settings Windows Help

il Ulan Bator Freq.| %| TE}{15| %| Lemmas| Set|#
578611 604 4050 9290 E
2 OF 529231 305 4040 9965 bl

frequency |alphabeticall statistics‘ fiIename&J hiotes J
378,794 Type-in

If you now save your word-list, the new column heading gets saved along with the data. Other new
word-lists, though, will have the default WordSmith headings.

If you want all future word-lists to have the same headings, you should press the Save button in
the layout window.

(If you had been silly enough to call the word column "Ulan Bator" and to have saved this for all
subsequent word-lists, you could remedy the problem by deleting c :\wsmith4\wordlist list
customised.dat.)

5.21 find relevant files

The point of it...

Suppose you have identified muscle, fibre, protein as key words in a specific text. You might want
to find out whether there are any more texts in your corpus which use these words.
How to do it
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This function can be reached in any window of data which contains the F option, e.g. a key

words listing.
It enables you to seek out all text files which contain at least one mention of each of the words

you have marked (with ). Before you click, choose the set of texts which you want to
peruse.

What you get
A concordance based on all the words you marked, showing which text files they were found in.

But it is a "fussy" concordance: any text files which doesn't have all the words you selected get
ignored.

5.22 fonts

Found in main Settings menu in all Tools or via Adjust Settings | Text & Languages in the
Controller. Enables you to choose a preferred Windows font and point size for the display
windows and printing in all the Oxford WordSmith Tools suite. Note that each language can

have its own different default font.

Language andT ext Settings
Englizh
English w | nited Eingdom Edit Languages ]
hyphens zeparate words characters within word; |
[ rumbers in wordlist allaw to end af ward [ ]
Font Text Format
YWindows codepage: 1252 [sark=2057] Plain text ()
HTHL ()
currency. $EE£RJEEZETTEP SGML orshL (3
Al 14 =
k start end
entence
ADMUIESm A
Agency FB w auto W
Albertusz Extra Bold
Albertuz Medium paragraph
Algenan
fngzana Mew =p= A =lp= A
Antigue Olive i
heading
=heads= L =/heads= L
Sam plE section
=divt *= v == w

If you have data visible in any Tool, the font will automatically change; if you don't want any
specific windows of data to change, because you want different font sizes or different character

sets in different windows, minimise these first.
To set a column of data to bold, italics, underline etc., use the layout option .
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Oxford WordSmith Tools will offer fonts to suit the language chosen in the top left box. Each
language can have its own default font. Language choice settings once saved can be seen (and
altered, with care) in \wsmith4\language_choices. ini.

5.23 general settings

Found in Adjust Settings | General in the Oxford WordSmith Tools Controller.

Concord Kenhiards WordList Index Advanced
General | Folders Colours Languages || Tags Lists

[] Restare lazst work Agzociate Estensions

v ol4

[] Show help file [] keep things simple. .. [ save

Toolbar & Statuzbar
[] Show toalbar

Show statuz bar
Printing

Origntation r%

) colour {(®) portrait Matepad
(%) monochiome 7 landscape

[nits
) inches

(¥) centimetres

) pivels

header:
"wordSmith Tools 4.0 | Show

o tet tent taxt te

footer;
| <page number: Show

if checked, WardSmith hides advanced functions

Startup

Restore last work will bring back the last word-list, concordance or key-words list when you start
WordSmith.

Show Help file will call up the Help file automatically when you start WordSmith.

Keep things simple will hide advanced functions in the various Tools so you can get started
more easily.

Associate Extensions will teach Windows to use Concord, WordList, KeyWords etc. to open the
relevant files made by WordSmith.

Toolbar & Status bar
Each Tool has a status bar at the bottom and a toolbar with buttons at the top. By default the
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5.24

toolbar is hidden to reduce screen clutter.

Printing

If you set printing to monochrome, your printer will use italics or bold type for any columns using
other than the current "plain text" colour. Otherwise it will print in colour on a colour printer, or in
shades of grey if the printer can do grey shading. You can also change the units, adjust

orientation (portrait O or landscape &) and margins and default header and footer. You can
also setup your printer in Print Preview.

Confirmat

ion

You can set Oxford WordSmith Tools to confirm a print job in the defaults (wordsmith.ini) file. If
this contains the line confirm printing=YES then every time you print you'll be told which lines of
the current concordance or list were printed.,

See also : Printing

layout & format

With any list open, right-click or choose View | Layout [ to choose your preferred display formats
for each column of data.

Layout or Add data?

The Layout tab gives you a chance to format the layout of your data. Add a column of data lets
you compute a new variable.

I
Wiord

& Freogu
%
Texts
%

Set

egy it the text

Lemmas

Layout | Add a calumn of data

mowve

il
-

Colours dextbackground)

Typeface
[] Bold
[] itatica
Screen Width [ ] Underlined
® inches [ ] Striksout
() centimetres
Caze
os00 & ) UPPER
) Title
Decimals 0 loweer
places ® source
visivilty
) Show
0.01 “ ) Hide
O Restore W QK
g sawe ? Help

You can edit the headings by double-clicking and typing in your own preferred heading. "Frequency
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in the text" is too long but serves to illustrate.

Move
Click on the arrows to move a column up or down so as to display it in an alternative order.

Alignment
Allows a choice of left-aligned, centred, right-aligned, and decimal aligned text in each column,

as appropriate.

Typeface
Normal, bold, italic and/or underlined text. If none are checked, the typeface will be normal.

Screen Width
in your preferred units (cm. or inches).
Here 3 of the headings have been activated (by clicking) so that settings can be changed so as to

get them all the same width.

fl

Word

Fregquency in the text
8 %
B Text
®% W

Lemmas

Set

Case
lower case, UPPER CASE, Title Case or source: as it came originally in the text file. The default

for most data is upper case.

Decimals
the number of decimal places for numerical data, where applicable.

Visibility
show or hide, or show only if greater than a certain number. (If this shows ***, then this option is
not applicable to the data in the currently selected column.)

Colours
The bottom left window shows the available colours for the foreground & background. Click on a
colour to change the display for the currently selected column of information.

Restore &
Restores settings to the state they were in before. Offers a chance to delete any custom saved

layouts (see below).

Save Q

The point of this Save option is to set all future lists to a preferred layout. Suppose you have a
concordance open. If you change the layout as you like and save the concordance in the usual
way it will remember your settings anyway. But the next time you make a concordance, you'll get
the WordSmith default layout. If you choose this Save, the next time you make a concordance, it
will look like the current one.

And a custom saved layout will be found in your \wsmith4 folder, eg. Concordance list
customised.dat.
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Alternatively you can choose always to show or hide certain columns of data with settings in
your wordsmith. ini file. For example, in the [Concord] section of
\wsmith4\wordsmith. ini, to avoid seeing the Set column, you would change

show set column=YES

to

show set column=NO

See also: setting & saving defaults, setting colour choices in Oxford WordSmith Tools Controller.

match words in list

The point of it...

This function helps you filter your listing. You may choose to relate the entries in a concordance
or list of words (wordlist, collocate list, etc.) with a set of specific words which interest you. For
example, to mark all those words in your list which are function words, or all those which end in
-ing. Those which match are marked with a tilde (~). With the entries marked, you can then
choose to delete all the marked entries (or all the unmarked ones), or sort them according to
whether they're marked or not.

How to do it

With a word-list loaded up using WordList, click in the column whose data you want to match up.
This will usually be one showing words, not numbers. Then choose Compute | Matches.

C Concordance

T Mew column
= Lemma matches

Uy Surnrnary stgistics

The main Controller settings dialogue box appears.
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| Cancard || Keyards || YiardList || Index || Advanced | v QK
| General | Folders | Colours || Languages | Tags | Lists L

’ Concord ] Keytwords l “wfordList ] ___rm'
=
WWhordLizt Stop list and Lemma list files M

stop list | @ [ Load |[ Edt |
lemma st | & [ Load |[ Edt |

[] gave

Wardlist Match List

Basis
@ Test File & [ Load

() Template |

Action
() Find matches & mark them ) Delete entries which match
() Remove match marking ) Delete UNmatched entries

(%) Mone T

Choose something appropriate 7
["Maone" will have no effect) l

Text File or Template
Choose now whether you want to filter by using a text file which contains all the words you're
interested in (e.g. a plain text file of function words [not supplied]) or a template filter such as
*ing (which checks every entry to see whether it contains a word ending in ing.). If you choose a
file, the Controller will then read it and inform you as to how many words there are in it.

Action
The current Tool then checks every entry in the selected column in your current list to see
whether it matches either the template or one of the words in your plain text file. Those which do
match are marked or deleted as appropriate for the Action requested (as in the example below
where the match list included IS and THIS).
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E teststop_list. Ist

File Edit  View Compute Settings  Help
M Wnrd| Freq.| %| Texts| %|emn*“‘
9 ) 1 o.5h 1 100.00
10
11 T 1 o.5h 1 100.00
12 Or 1 5580 1 100.00
13 =l 1 580 1 100.00
14 STOPLIST 1 5.06 1 100.00
15 TEST 1 580 1 100.00
16 w
£ >
frequency . alphabetical | statistics || filenames | notes
18 Twpe-in

You can obtain statistics of the matches, using the Summary Statistics menu option.

See also: Comparing Word-lists, Comparing Versions, Stop Lists, Lemma Matching

5.26 never used WordSmith before

For users who are starting out with WordSmith for the first time, the whole process can seem
complex. (After all, the first time you used word-processing software that seemed tricky -- but
you already knew what a text is and how to write one...)

So a small text file accompanies the WordSmith installation, and if WordSmith thinks you have
never used it before, it will automatically choose that text file for you to start using Concord,
WordList etc. WordSmith's method of knowing that you are a new user is

1) have any concordances or wordlists been saved?

and

2) has no set of favourite text files been saved for easy retrieval?

5.27 previous lists

This window shows the list of results you have obtained in previous uses of WordSmith.

To see any of these, simply select it and double-click -- the appropriate Tool will be called up
and the data shown in it.

The popup menu for the window is accessed by a right-click on your mouse.

To delete an entry, select it and then press Del.
To re-sort your entries alphabetically, choose Resort.
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5.28 print and print preview

This takes you by default to a print preview, which shows you what the current page of data looks
like, and from which you can print.

Bigger and Smaller

Zoom to 100% () or fit to page (D), or choose a view in the list. The display here works in

exactly the same way as the printing to paper. Any slight differences between what you see and
what you get are due to font differences.

Next ('}) & Last ({') Page
Takes you forward or back a page.

Portrait (|:| ) or Landscape (E9)?
Sets printing to the page shape you want.

Header, Footer, Margins

You can type a header & footer to appear on each page. If you include <Date> this will put
today's date. Margins are altered by clicking the numbers -- you will see the feect in the print
previews space at the right.

Print (&3)
This calls up the standard Windows printer page and by default sets it to print the current page.
You can choose other pages in this standard dialogue box if you want.

See also: Printer Settings
5.29 quit WordSmith

Alt-X is the hot key.
Closing Oxford WordSmith Tools Controller will close down all of the Tools.

If you press Alt-X, or use the System menu Close commands, you will get a chance to save any
unsaved sets of data before the Tool in question closes. You will be asked to confirm closure if
any window of data is still open.

If you're in a hurry, use the "no-check Exit" menu option which by-passes these checks.

By default, the last word list, concordance or key words listing that you saved or retrieved will be
automatically restored on entry to Oxford WordSmith Tools. This feature can be turned off
temporarily via a menu option or permanently in \wsmith4\wordsmith.ini.

5.30 reduce data to n entries

With a very large word-list, concordance etc., you may wish to reduce it randomly (eg. for
sampling). This menu option allows you to specify how many entries you want to have in the list.
If you reduce the data, entries will be randomly zapped until there are only the number you want.
The procedure is irreversible. That is, nothing gets altered on disk, but if you change your mind
you will have to re-compute or else go back to an earlier saved version.

See also: zapping, editing a list of data.
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5.31 save as text

The point of it...
Save as Text means save your data as a plain text file (as opposed to the WordSmith format for
retrieving the data another day). It is usually quicker to copy selected text into the clipboard, e.g.
if you simply want to insert your results into your word processor.
If you want to copy the data in colour, or export a plot, you should definitely use the clipboard.
In the case of a concordance, if you want only the words visible in your concordance line (not the
number of characters mentioned below), use the clipboard and then Paste or Paste Special in
graphics format.

How to do it
This function can be reached by Save As .. | Plain text (#), XML text (0), Excel spreadsheet (
k’) or Print to File (via F3 or ) or Copy () to text file.

Options include:

header words you want to save at the start of the
data (leave blank if none is wanted);
numbered whether the numbers visible in the column

at the left are saved too
column separator by default a tab but you can specify
something else to go between visible

columns
rows all/any which you have highlighted/a
specific range, e.g. 1-10, 5-, -3
columns all/any which you have highlighted/a

specific range
(column 1 is the one with the numbers)

You can then easily retrieve the data in your spreadsheet, database, word-processor, etc. (If you
want to use it as a table in a word processor, first save as text, then in your word-processor
choose the Convert Text to Table option if available. Choose to separate text at tabs.)

Note: The Excel spreadsheet (K) save can only handle up to 65,000 rows. It will look something
like this:
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- B

F3 Microsoft Excel - miracle. xls

File Edit Wiew Insert Format  Tools  Dakta  Window  Help  Acrobat -8 X
DEEdx &V FBER-<T o- e=-2li2 T HEDE.
w - [B]=E 2 3 @ %a| @ e .
Al - e

A B © ] E F 5 H =
1 1 WordSmith Tools 4.0 - 16/10/2004 —
2 Word Fraq. i Texts % Lemmas Set
3 1 THE 45 a.a8a 1 100
4 2 A 20 3.06 1 100
5 3 OF 1B 3.09 1 100
B 4 ArD 13 2481 1 100
7 5 SPLEER 11 2.12 1 100
) G TO 11 212 1 100
9 7 BLOOD 9 1.74 1 100
10 a 1 a 1.64 1 100
11 g IS 8 1.64 1 100
12 10 # 5 1.16 1 100
13 11 WD 5 1.16 1 100
14 17 Wi TH = 115 1 10N -
4 4 ¢ M WordSmith / |« | e
Ready

In the case of a concordance line, saving as text will save as many "characters in 'save as text
as you have set (adjustable in the Controller Concord Settings). The reason for this is that you
will probably want a fixed number of characters, so that when using a non proportional font the
search-words line up nicely. See also: Concord save and print.

If your data contains a plot you will also get another worksheet in the Excel file, looking like this.

Pl L N L T | e a:"""-" ] R el el e = — ML) 00 +.0 | 3= =5 | [ i _"a
Al - # Divisions
4 [ B [ ¢ [ o [ E [ F [ & [ H [ T [ J T K [ L [3
1 Divisions | 18 2/8 38 48 58 6/8 78 8/8 _ format division data as percentage!
2 | Raw Totals 2140 1735 1699 1466 1495 1347 1458 1632 12572 %_
| 3 |cep.txt 0.237705 0.155738 0262295 0.055574 0.065574 0.213115
| 4 |hpB.txt 0.333333 0.166667 0.166667 0333333
| & |bnd.txt 0.333333 0.166667  0.166667  0.333333
| B |asu.txt 0142857 0142857 0571429 0.142857
| 7 |chg.txt 0146154 0223077 0.207692 0.207652 0.215385
| B |g2e.txt 0222222 0111111 0277778 0111111 0111111 0.0555856 0.055556 0.055556
| 9 |cmb.txt 04 0.4
| 10 |a0f txt Q11111 0111111 0222222 0111110 011111 D11 0222202
1T |guytat 1
| 12 [kErm.tut 0.336957 0.141304 0.086957 0.086957  0.163043 0.184783
| 13 |hjd.txt 0.217949  0.166667  0.333333 0.054103 0.051252  0.166667
| 14 |RSt.txt 1
| 15 |bre.txt 0.25 0.25 0.25 0.25
| 16 |acr.txt 0117647 0176471 0176471 0.058824 0176471 0117647 0.117647  0.055824
|17 |ermu.tud 0.z 0z 0z 0z 0z
| 18 |hd7 txt 0.333333 0.666667
| 19 |jye.txt 0.571429 0142857 0142857 0.142857
| 20 |k3j.txt 0.333333 0166667 0.333333 0.166667
| 21 |guftut 0.333333 0333333 0.333333
| 22 b2 tut 1
| 23 |edftut 1 e
M 4 » M}y WordSmith Concardance Plat list % Plot Divisions / [« >

The plot data are divided into the number of segments set for the ruler (here they are eighths),
and the percentage of each get put into the appropriate columns. That is, cell B3 means that
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23.7% of the cep.txt data come in the first eighth of the text file. Set the format correctly as
percentages in Excel, and you will see something like this:

2140 1735 164
23.??%! 19.57% 2k
3333%  1BET%

33.353% 1E.
14.29% ) 14298 &7
IR R = AR e B L ANy

At the top you get the raw data, which you can use Excel to create a graphic with.

| ] | | |
2500
2000 *\\‘_\
1500 — w,ﬁ
I o]
1000
500
I:I T T T T T T T
1 2 3 4 8§ B 7 B
| | | ||

In the case of XML text (0), you get a little .HTM file and a large .XML file. Click on the .HTM
file and you can see your data a page at a time, with buttons to jump forwards or back a page,
as well as to the first and last pages of data. This accesses your .XML file to read the data itself.

See also:;_Excel Files in batch processing

5.32 save defaults

Settings can be altered by choosing Adjust Settings in the Oxford WordSmith Tools Controller.
Any setting menu item in any Tool gives you access to these:

Colours, Folders, Text, General, Tags, Stop Lists, Concord, KeyWords, WordList
These tabs allow you to choose settings which affect one or more of the Tools.

colours
folders
text

general
tags

customise the default colours

set WordSmith so it "knows" which folders you usually use
character set, treatment of hyphens & numbers, default file
extension

restore last file, printing

tags to ignore, tag file, tag file autoloading, custom tagsets

© 2004-2007 Mike Scott



Controller 55

stop lists for Concord, KeyWords and Wordlist

matching files to match up, or lemma files to mark lemmas in a word list,
etc.

Concord number of entries, sort system, collocation horizons

KeyWords  procedure, max. p value, database & associate minimum
frequencies, reference corpus filename

WordList word length & frequencies, type/token #, cluster settings

Index making a wordlist index

Advanced advanced settings

permanent settings and wordsmith.ini file
You can save your settings by checking the save box after adjusting settings. Or by editing the
wordsmith. ini file, installed when you installed Oxford WordSmith Tools. This specifies all
the settings which you regularly use for all the suite of programs, such as your text and results
folders, screen colours, fonts, the default columns to be shown in a concordance, etc.
You can see \wsmith4\wordsmith. ini by choosing Settings | See Current.

show help file
In the general tab of Adjust Settings you will see a checkbox called "show help file". If checked,
this will always show this help file every time WordSmith starts up. The point of this is for users
who only use the software occasionally, e.g. in a network installation.

sayings
Using Notepad, you can edit wsmith4\sayings. txt, which holds sayings that appear in the
main Controller window, if you don't like the sayings or want to add some more.

network and CD-ROM defaults
If you're running WordSmith straight from a CD-ROM, your defaults cannot be saved on it as it's
read-only; Windows will find a suitable place for wordsmith. ini, usually the root folder of c:\.
The first time you use WordSmith, you will be prompted to Adjust Settings, choose appropriate
Folders, Text Characteristics, Tagdetails etc. and enable the Save checkbox, after which your
settings will be saved for future use. You can change settings and save them as often as you
like.
Similarly, on a network you will usually not be allowed to change defaults permanently, as this
would affect other users. Your network administrator should have installed the program so that
you have your own copy of wordsmith. ini, where it may be both read and altered. If Oxford
WordSmith Tools finds a copy of wordsmith. ini in that folder it will be able to use your
personal preferences.

5.33 save results

To save your corrected results use Save (F2) in the menu. This saves all the results so you can
return to the data at a later date. You may wish to clean up any deleted items by zapping, first.

Saved data is in a special Oxford WordSmith Tools format. The only point of it is to make it
possible to use the data again another day. You will not be able to examine it usefully outside the
Tools. If you want to export your data to a spreadsheet, graphics program, database or word
processor, etc., you can do this either by saving as text or by copying the data to the clipboard.

save part of the data only

By default, g and & save all your data that you haven't zapped . If you want to save only part
of it, but don't want to zap it to oblivion, choose Copy.
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5.34 search & replace

Some lists, such as lists of filenames, allow for searching and replacing.

The point of it
If your text data has been moved from one PC to another, or one drive to another, it will be
necessary to edit all the filenames if WordSmith ever needs to get at the source texts, such as
when computing a concordance from a word list.)

How it works
Like a search operation, the search operates on the current column of data.

Search and replace

Search for |d:* v| ? Help

Replace with |q: v|

vontext Fitexticoltiteti32408a b4 |

Fhtexticottient32408atd | |
L
| ves || skip ]r?esﬂ«ll] | skip Al |

Confirm each

The context line shows what has been found.
The line below shows what will happen if you agree to the change.

Yes: make 1 change (the highlighted one), then search for the next one
Skip: leave this one unchanged, search for the next one

Yes All: change without any check

Skip All: stop searching...

Whole word — or bung in an asterisk
The syntax is as in Concord, so by default a whole word search. To search for a suffix or prefix,
use the asterisk. Thus *ed will find any entry ending in ed; un* will find any entry starting with
un. *book* will find any entry with book in it (book, textbook, booked.)

Word lists can be sorted by suffix: see WordList sorting.

See also: Searching by Typing, Searching with F12, Accented Characters & Symbols.

5.35 search by typing

Whenever a column of display is organised alphabetically, you can quickly find a word by typing.
As you type, WordSmith will get nearer. If you've typed in the first five letters and WordSmith
has found a match, there'll be a beep, and the edit window will close. You should be able to see
the word you want by now.
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See also: Edit v. Type-in mode, Searching for a word or part of one, Search & Replace, Editing,
WordList sorting

5.36 search for word or part of word

All lists allow you to search for a word or part of one, or a number. The search operates on the
current column of data, though you can change the choice as in this screenshot.

Search colurmn | =] »  OK

¥ Cancel

Search for |snund*I v| ?  Help

laugh That Eellsts funny. You think so.

The syntax is as in Concord. As the example shows, sound™ has located the word sounds
within a concordance and shows some of its context. To find again, press OK again....

Whole word — or bung in an asterisk
The syntax is as in Concord, so by default a whole word search. To search for a suffix or prefix,
use the asterisk. Thus *ed will find any entry ending in ed; un* will find any entry starting with
un. *book* will find any entry with book in it (book, textbook, booked.)

Word lists can be sorted by suffix: see WordList sorting.

See also: Searching by Typing, Search & Replace, Accented Characters & Symbols.

5.37 see filenames

This button enables you to open a new window, displaying the text filename from which your
current data comes. You can edit these names if necessary (e.g. if the text files have been

moved or renamed.) To do so, choose Replace ().
Afterwards, if you save the results, the information will be permanently recorded.

In the case of key word lists, the data comes from a word list. If the word list was based on just
one text file, you'll see the text file name, but if on more than one, you'll see the name of the
word list file itself: to see the original text file names, you could open up the word list and press
the filenames button in that.

See also: finding source files.
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5.38

5.39

stop lists

Stop lists are lists of words which you don't want to include in analysis. For example you might
want to make a word list or analyse key words excluding common function words like the, of,
was, is, it.

To use stop lists, you first prepare a file, using Notepad or any plain text word processor, which
specifies all the words you wish to ignore. Separate each word using commas, or else place
each one on a new line. You can use capital letters or lower-case as you prefer. You can use a
semi-colon for comment lines.

There is afile called stoplist.stp (in your \wsmith4 folder) which you could use as a basis
and save under a new name.

Example

; My stop list for test purposes.
THE,THIS, IS

IT

WILL

Then select Stop List in the menu to specify the stop list(s) you wish to use. Separate stop lists
can be used for the WordList and KeyWords programs. If the stop list is activated, it is in
effect: that is, the words in it will be stopped from being included in a word list. If you wish always
to use the same stop list(s) you can specify them in wordsmith.ini as defaults.

See Match List for a more detailed explanation, with screenshots.
Another method of making a stop list file is to use WordList on a large corpus of text, setting a
high minimum frequency if you want only the high-frequency words. Then save it as a text file.

Next, use the Text Converter to format it, using stoplist.cod as the Conversion file.

See also: Making a Tag File, Match List, Lemmatisation.

suspend processing

As WordSmith works its way through text files, or re-sorting data, you will see a progress window
in the Controller with horizontal bars showing progress. If appropriate there'll be a Suspend
button, too. Pressing this offers 4 choices:

Continue
go on as if you had not interrupted anything

Finish this file, then stop
a graceful stop. Finishing the file means that you can keep track of what has been done and
what there wasn't time for. (How? By examining the filenames in the word list, concordance or
whatever you have just been creating.)

Stop now

a less graceful stop, very useful if you're ploughing through massive CD-ROM files. WordSmith
will stop processing the current file in the middle, but will retain any data it has got so far.

Quit this Tool
a panic stop. The whole Tool (Concord or WordList, or whatever) will close down and some
system resources memory may be wasted. The Controller will not be closed down.
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Press Suspend again to effect your choice.

5.40 text and languages

Wordsmith Tools Settings

Lemma, Match, Stop Lists Kewwiiards WordList Index Advanced
Text & Languages | Folders | Calours | General | Concord | Tags & Mark-up
English
|Eng|ish v| United Kingdam Edit Languages ] s
ave
hyphens separate words characters within word: I:I
[Tnumhbers in wardlist allow to end ofword []
Plain text [ )
HTML [
SGML or XML ®
Windows codepane: 1252 (so=20a87) start heading end
currency: £ £R JEBIFTTEF |~:head:~ v| |~:Ihead:~ v| EI
Arial cantance Motepad
Sample |1U 2 | | v| |aut|:| v|
ADMUIZEMm -~ paragraph
Aoency FB = |~=cp::~ v| |~=c,|'|:|:=~ v|
Algerian )
Angsana Mew gection
v =<rdiv> v

These settings affect how WordSmith will handle your texts. At the top, you see boxes allowing
you to choose the language family (eg. English) and sub-type (UK, Australia etc.). These choices
are determined by the preferences you have previously set. That is, the expectation is that you
only work with a few preferred languages, and you can set these preferences once and then
forget about them. You do this by pressing the Edit Languages button.

The choices below may differ for each language:

hyphens and numbers
You can also specify whether hyphens are to count as word separators. If the hyphen box is
checked [X], self-access will be treated as two words.
Should numbers be included in a word-list as if they were ordinary words? If you leave this
checkbox blank, words like $300, 50.3M or 10th will be ignored in word lists, key words,
concordances etc. and replaced by a #. If you switch it on, they will be included.

characters within word
WordSmith automatically includes as valid alphabetical symbols all those determined by the
operating system as alphabetical for the language chosen. So, for English, A to Z and common
accents such as é. For Arabic or Japanese, whatever characters Microsoft have determined
count as alphabetic.
But you may wish to allow certain additional characters within a word. For example, in English,
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the apostrophe in father s is best included as a valid character as it will allow processing to
deal with the whole word instead of cutting it off short. (If you change language to French you
might not want apostrophes to be counted as acceptable mid-word characters.)

Examples:

' (only apostophes allowed in the middle of a word)

'%  (both apostophes and percent symbols allowed in the middle of a word)

. (both apostophes and underscore characters allowed in the middle of a word)

You can include up to 10.

If you want to allow Fathers* too, check the allow to end of word box. If this is checked, any of
these symbols will be allowed at either end of a word as long as the character isn't all by itself
(asin™ * "),

Plain Text/HTML/SGML
Your texts may be Plain Text in format: the default. If they are tagged in HTML, SGML or XML
you should choose one of the options here. That way, the Tools can make optimum use of
sentence, paragraph and heading markup.

Windows format etc.
Information about Windows character sets for the language you are working with.

start & end of heading
For the Tools to count headings, they need to know how to recognise the start and end of one. If
your text is tagged e.g. with <hl>and </h1>, type <h#> and </h#> in here. (# stands for any
digit, ## for two, etc.) Whatever you type is case sensitive: </H#> is not the same as </h#>. (If
you have HTML text which is not consistent, using sometimes </h1> and sometimes </H1>,
then use Text Converter to make your texts consistent).

start & end of section
If these boxes contain eg. <div#> and </div>, the Tools will treat identify sections. Again,
whatever you type is case sensitive.

start & end of sentence
If this space contains the word auto, the Tools will treat sentences as defined (ending with a full
stop, question mark or exclamation mark, and followed by a capital letter), but if your text is
tagged e.g. with <s> and </s>, type those in here. Again, whatever you type is case sensitive.

start & end of paragraph
For the Tools to recognise paragraphs, they need to know what constitutes a paragraph start
and/or end, e.g. a sequence of two <Enter>s (where the original author pressed Enter twice) or
an <Enter> followed by a <Tab>. For that you would type <Enter><Tab>. If your text is tagged
e.g. with <p> and </p>, you can type the tag in here. Case sensitive, too.
In many cases you may consider that defining a paragraph end will suffice (considering
everything up to it to be part of the preceding one). Much HTML text does not consistently
distinguish between paragraph starts and ends.
Note that spoken texts in the BNC use </u> instead of </p>, but you can leave </p> here as
WordSmith will use </u> instead if the text has no </p> in it.

See also: Tagged Text, Stop Lists, Choosing a new language. Processing text in Chinese etc.
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5.41 window management

The main Oxford WordSmith Tools Controller will be at the top left corner of your screen, half
the screen width and half the screen height in size. With the exception of Viewer & Aligner, and
Concord, the main window for each Tool will appear to the right of it, and the same size. Each
Tool main window will come just below any previous ones. Individual windows of results in each
Tool will be restricted to that Tool's main window, and can be tiled or cascaded.

Make use of the Taskbar (or Alt-tab, which helps you to switch easily from one window to the
next).

"Start another Concord window"?
You will see this if you already have a window of data and press New to start another
concordance. You can have any number of windows open for each Tool, each with different data

minimising, moving and resizing windows
All windows can be stretched or shrunk by putting the mouse cursor at one edge and pulling.
They can be moved most easily by grabbing the top bar, where the caption is, and pulling, using
the mouse. You can minimise a window: it becomes an icon which you restore by clicking on it. If
you maximise it, it will fill the entire screen of the Tool concerned. These are standard Windows
functions. It's okay to minimise the main Controller window when using individual Tools.

tile and cascade
All the main Tools show you which windows are active, listed below the item Window in the main
menu. The current one will be ticked. To bring another one to the top, just click on the name in
the list.
Or to rearrange a number of different windows, you can Tile them (make windows of equal
sizes) if there are 5 or less, or else Cascade them vertically below each other. You can also Tile
or Cascade the Tools from the main Oxford WordSmith Tools program.

screen clutter
It is easy to get a rather cluttered screen if you have several concordances, each with plot,
cluster, collocate and pattern windows opened up. Remember that all these windows depend on
their "parent” window, the concordance itself. Likewise, a keywords plot is a "child" of a
keywords listing. You can close any of them down at any time, and call them back up as long as
the parent window is still open.
If you have a concordance with collocates and patterns open too, | suggest you minimise the
concordance window then Tile; this will show the collocates and the patterns while keeping the
concordance unobtrusively out of the way.

restore last file
A convenience feature: the last file you saved or retrieved will by default be restored when you
re-enter Oxford WordSmith Tools. I've kept it to one only to avoid screen clutter! This feature
can be turned off temporarily via a settings option or permanently in wordsmith. ini (in your
\wsmith4 folder).

5.42 zap unwanted lines

To restore the correct order to your data after editing it a lot or marking lines for deletion, press

the Zap button (-iér‘::ﬁ or Ctrl-Z). This will permanently cut out all lines of data which you have
deleted (by pressing Del) unless you've restored them (Ins).

In the case of a word list, it will also re-order the whole file in correct frequency order. Any
deleted entries are lost at this stage. Any which have been assigned as lemmas of head words
may still be viewed, before or after saving. However, after zapping, lemmas can no longer be
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undone.

See also : reduce data to N entries.
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